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1. Interface 
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Please login with STAR 
teacher account. 

Website：entry.hkssf.org.hk 

entry.hkssf.org.hk


1. Interface 
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1. Interface Select Language 



7 7 

1. Interface Log out 
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1. Interface 

Enrolled Competition Statistics in this season 
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1. Interface 

Outstanding Payment of Enrollment 
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1. Interface 

Outstanding Payment of Enrollment 



1. Interface 
Click here to enter 
STAR to handle 
the application of 
Athletes Pending 
Registration. 
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*Login with STAR teacher account 



1. Interface 
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Click here to enter 
STAR to handle 
the application of 
Athletes Pending 
Registration. 
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1. Interface 

Competition Schedule 
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1. Interface 

Competition for enrolling 
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1. Interface 
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All enrollment 



16 

2A. 
Enrollment 
(Regional) 
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2A. Enrollment (Regional) 

Teacher MUST submit the enrollment on or 
before the deadline. 

Click [Enroll now] 
to start. 
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2A. Enrollment (Regional) 

1. View Competition Information and Entry Conditions 
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2A. Enrollment (Regional) 
2. Event Enrollment 
 Click the number in blue to nominate / select athletes for 

different events and grades. 
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2A. Enrollment (Regional) 

 Select [Registered Athlete] or [Athletes Pending Registration]. 
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2A. Enrollment (Regional) 

 Select athletes in [Registered Athlete], then click [Finish]. 
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2A. Enrollment (Regional) 
 Click      to input the best result for the athlete (if applicable). 
 Click       to change athletes or click     to delete the athlete. 
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2A. Enrollment (Regional) 
 Fill in the best result (if applicable), then click [Submit]. 
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2A. Enrollment (Regional) 
 Click [Select Athlete] to add other athletes or 

[Delete All] to delete all the selected athletes. 

Maximum 
nomination of  
each event. 



25 

2A. Enrollment (Regional) 

 Click [Add] in [Athletes Pending Registration] to nominate 
athlete who has not been registered in this season. 
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2A. Enrollment (Regional) 

 Input athlete’s information, then click [Finish]. 



 Click      to input the best result for the athlete (if applicable). 
 Click       to change athlete or click     to delete the athlete. 
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2A. Enrollment (Regional) 
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2A. Enrollment (Regional) 
 Click the icon for editing the information of the athlete 

pending registration, then click [Edit] to edit.  
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2A. Enrollment (Regional) 

 Click [Confirm] after edited the athlete’s information. 
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2A. Enrollment (Regional) 

 Athlete nomination for relay event is subject to each 
competition. 

Athlete nomination is required Athlete nomination is NOT required 
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2A. Enrollment (Regional) 

 Click [Import] to import nomination via Excel file. 
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2A. Enrollment (Regional) 
 Download sample. 
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2A. Enrollment (Regional) 

 If athlete nomination is required in the relay events, 
please input all nomination (includes individual & 
relay event) in [Data] sheet, in order to import file 
successfully and delete the [Data R] sheet. 

Must delete 

this sheet. 
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2A. Enrollment (Regional) 
 If athlete nomination is NOT required in relay events, 

please input individual nomination in [Data] sheet; and 
input your willingness of participating relay event in 
[Data R] sheet. 
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2A. Enrollment (Regional) 
 Click [Select file]. 
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2A. Enrollment (Regional) 
 Click [Next]. 
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 Click [Show Name] to show full name of nominated  
athlete during nomination.  

2A. Enrollment (Regional) 
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2A. Enrollment (Regional) 
 There is different symbols to show different status of 

athlete. 
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2A. Enrollment (Regional) 
 Click [View All Nomination] to view nomination 

details by [Events] or by [Athletes]. 



40 40 

2A. Enrollment (Regional) 

 Click [Print] or [Export] all nomination. 
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2A. Enrollment (Regional) 
 Click [HKAAA Registration No.] to input HKAAA 

Registration number for athlete (only applicable to 
Registered Athlete). 
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2A. Enrollment (Regional) 
3. Team Manager Setting 
 Input information of “Teacher in Charge”. 

Please make sure the email is correct in 

order to receive notification. 
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2A. Enrollment (Regional) 
3. Team Manager Setting 
 Input information of “Team Manager” 

Please make sure the email is correct in 

order to receive notification. 
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2A. Enrollment (Regional) 
3. Teacher Official Setting (If applicable) 
 Input information of “Teacher official” 
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2A. Enrollment (Regional) 

4. Student Helper Setting (If Applicable) 
 Input information of “Student Helper” 
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2A. Enrollment (Regional) 
 Click [Save] to save all inputs,  and click [Enter] to 

continue your nomination. 
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2A. Enrollment (Regional) 

 If the nomination is completed, you must click [Submit] 
on or before the deadline to complete the enrollment 
process. 
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2A. Enrollment (Regional) 

 Submitted enrollment is able to edit on or before the deadline 
by clicking [Edit]. 
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2B. 
Enrollment 
(Jing Ying) 
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2B. Enrollment (Jing Ying) 

Teachers MUST submit the enrollment on or 
before the deadline. 

Click [Enroll now] to start. 
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1. View competition information and entry conditions 

2B. Enrollment (Jing Ying) 
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2. Reply to Participating Invitation 

 Invited school needs to reply whether accept the 

invitation, and then click [Submit]. 

2B. Enrollment (Jing Ying) 
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 Click [Submit] again to confirm your reply. 

2B. Enrollment (Jing Ying) 



54 

3. Event Enrollment 
 Click the number in blue to nominate / select athletes 

for the invite and / or wild card events. 

2B. Enrollment (Jing Ying) 
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2B. Enrollment (Jing Ying) 

 Select [Registered Athlete] or [Athletes Pending Registration]. 
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2B. Enrollment (Jing Ying) 

 Select athletes in [Registered Athlete], then click [Finish]. 
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2B. Enrollment (Jing Ying) 
 Click      to input the best result for the athlete (if applicable). 
 Click       to change athletes or click     to delete the athlete. 
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 Athlete nominated for Wild card Event is required to 
fill in their best result, then click [Submit]. 

2B. Enrollment (Jing Ying) 
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2B. Enrollment (Jing Ying) 
 Click [Select Athlete] to add other athletes or 

[Delete All] to delete all the selected athletes. 

Maximum 
nomination of 
each event. 
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2B. Enrollment (Jing Ying) 

 Click [Add] in [Athletes Pending Registration] to nominate 
athlete who has not been registered in this season. 
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2B. Enrollment (Jing Ying) 

 Input the athlete’s information, then click [Finish]. 
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2B. Enrollment (Jing Ying) 
 Click      to input the best result for the athlete (if applicable). 
 Click       to change athlete or click     to delete the athlete. 
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2B. Enrollment (Jing Ying) 
 Click the icon for editing the information of the 

athlete pending registration, then click [Edit] to edit.  
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2B. Enrollment (Jing Ying) 

 Click [Confirm] after editing the athlete’s information. 
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2B. Enrollment (Jing Ying) 

 Athlete nomination for relay event is subject to each 
competition. 

Athlete nomination is required Athlete nomination is NOT required 
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 Click [Import] to import nomination via Excel file. 

2B. Enrollment (Jing Ying) 
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2B. Enrollment (Jing Ying) 
 Download sample. 
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2B. Enrollment (Jing Ying) 

 If athlete nomination is required in the relay events, 
please input all nomination (includes individual & 
relay event) in [Data] sheet, in order to import file 
successfully and delete the [Data R]  sheet. 

Must delete 

this sheet. 
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2B. Enrollment (Jing Ying) 
 If athlete nomination is NOT required in  relay events, 

please input individual nomination in [Data] sheet; and 
input your willingness of participating relay event in 
[Data R] Sheet. 
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2B. Enrollment (Jing Ying) 
 Click [Select file]. 
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2B. Enrollment (Jing Ying) 
 Click [Next]. 
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 Click [Show Name] to show full name of nominated 
athlete during nomination. 

2B. Enrollment (Jing Ying) 
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 There is different symbols to show different status of 
athlete. 

2B. Enrollment (Jing Ying) 
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 Click [View All Nomination] to view nomination 
details by [Events] or [Athletes]. 

2B. Enrollment (Jing Ying) 
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 Click [Print] or [Export] all nomination. 

2B. Enrollment (Jing Ying) 
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2B. Enrollment (Jing Ying) 
 Click [HKAAA Registration No.] to input HKAAA 

registration number for athlete (only applicable to 
Registered Athlete). 
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2B. Enrollment (Jing Ying) 
4. Team Manager Setting 
 Input information of “Teacher in Charge”. 

Please make sure the email is correct in 

order to receive notification. 
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2B. Enrollment (Jing Ying) 
4. Team Manager Setting 
 Input information of “Team Manager”. 

Please make sure the email is correct in 

order to receive notification. 
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2B. Enrollment (Jing Ying) 
5. Teacher Official Setting (If Applicable) 
 Input the information of “Teacher Official” 
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2B. Enrollment (Jing Ying) 
 Click [Save] to save all inputs, and click [Enter] to 

continue your nomination. 
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2B. Enrollment (Jing Ying) 
 If the nomination is completed, you must [Submit] 

on or before the deadline to complete the 
enrollment process. 
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3. 
Amend the 
Enrollment 
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3. Amend the Enrollment 

 Submitted enrollment is able to edit on or before the 
deadline by clicking [Edit]. 
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3. Amend the Enrollment 
 Click [Edit] from [Home] > [Enrolling] to amend the 

enrollment. 
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3. Amend the Enrollment 

 You also amend the enrollment from [Enrolment] > [Enrolled], 
then click [Edit]. 
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3. Amend the Enrollment 

 All amendments must be submitted on or before the 
deadline. 
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3. Amend the Enrollment 

 Click the number in blue to add or amend nomination. 
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3. Amend the Enrollment 
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 Click       to edit information of “Teacher in Charge” 
and “Team Manager”. 



89 

3. Amend the Enrollment 

 Click       to edit the information of “Teacher Official” 
(If applicable) 
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3. Amend the Enrollment 

 Click      to edit information of “Student Helper”. 
(If applicable) 
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3. Amend the Enrollment 

91 

 If a event is cancelled, COMP allows affected school(s) 
to amend the enrollment on or before the amendment 
deadline. 
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3. Amend the Enrollment 

 The event will be marked as “Cancelled” under 
[Enrollment]. Click [Cancelled] to amend the 
nomination. 
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3. Amend the Enrollment 

 Click      . Then select a event for the affected athlete. 



4. 
Registration 
Arrangement for 
“Athletes Pending 
Registration” 
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4. Registration Arrangement for “Athletes Pending Registration” 

 Click [Athletes Pending Registration] from [Home] > 
[Enroll Information]. 
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4. Registration Arrangement for “Athletes Pending Registration” 

 Log in to Student Athletes Registration System (STAR) 
with Teacher Account. 

Website：star.hkssf.org.hk 

star.hkssf.org.hk
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4. Registration Arrangement for “Athletes Pending Registration” 

1. Athlete Pending Registration without Last Year Athlete Registration No. 
 “Athletes Pending Registration” is shown in [Student Athlete Registration] > 

[Temporary Saved]. 



98 

4. Registration Arrangement for “Athletes Pending Registration”  

1. Athlete Pending Registration without Last Year Athlete Registration No. 
 Click [Edit] to edit athlete’s information. 
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1.  Athlete Pending Registration without Last Year 
Athlete Registration No. 

 Input the identity information, then click [Next]. 

4. Registration Arrangement for “Athletes Pending Registration”  
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1.  Athlete Pending Registration without Last Year 
Athlete Registration No. 

 Click [Upload File] to upload the identity document. 
Then click [Next]. 

4. Registration Arrangement for “Athletes Pending Registration”  
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1. Athlete Pending 
Registration without Last 
Year Athlete Registration 
No. 

 Chinese Name, English Name 
and Date of Birth can only be 
edited in the COMP portal. 

 Click [Upload File] to upload 
student photo & identity 
document. 

 Input gender, level and grade. 
 Upload supplementary 

document if appropriate. 
 Click [Save]. 

4. Registration Arrangement for “Athletes Pending Registration”  
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4. Registration Arrangement for “Athletes Pending Registration” 

2. Athlete Pending Registration with Last Year Athlete Registration No. 
 “Athletes Pending Registration” is shown in [Student Athlete Registration] 

> [Temporary Saved]. 
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4. Registration Arrangement for “Athletes Pending Registration” 

2. Athlete Pending Registration with Last Year Athlete Registration No. 
 Click [Edit] to edit athlete’s information. 
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2. Athlete Pending 
Registration with Last Year 
Athlete Registration No. 
 

 Chinese Name, English Name 
and Date of Birth can only be 
edited in the COMP portal. 

 Click [Upload File] to upload 
student photo if applicable. 

 Input gender, level and grade. 
 Upload supplementary 

document if appropriate. 
 Click [Save]. 

4. Registration Arrangement for “Athletes Pending Registration”  
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 After filling in the information, it is required to complete the 
relevant registration process as before.  

4. Registration Arrangement for “Athletes Pending Registration”  



Technical Support：eClass Limited 
Hotline：3913 3122 
Email：support@eclass.hk 
 
Enquiry：The Schools Sports Federation of Hong Kong, China 
Phone：2711 9182 (Hong Kong Island and Kowloon) 
        2711 2823 (New Territories) 

mailto:support@eclass.hk

